
Tip Sheet: 2022-2023 Disclosure Year Instructions.  
 

Streamlyne® is an enterprise-level research administration platform that has been chosen by 
UNM Main and Branch Campuses to integrate proposal development, award management, and 
certain research compliance (Conflict of Interest, Institutional Review Board, and Export 
Control) processes.  This means smoother communication between different research 
administration offices and functions as well as only one system for researchers to navigate.   
 
The COI reporting process in Streamlyne® will be somewhat different to what you are used to. 
The first major difference is that COI reporting is based on project disclosures completed at the 
time of project proposal development, at the time of award, or when submitting an IRB or 
IACUC protocol.  These disclosures will then feed into a yearly Annual Disclosure, during which 
time you will answer a few more questions, and confirm the relationships of your project to 
outside interests, which in Streamlyne® are called Outside Entities and Family Collaborations.  

 
For the first/initial year, however, you will not have had any data on projects in Streamlyne® that 
can populate your Annual Disclosure. For 2022-2023, information on your current projects will 
be imported as “legacy data” from your Cayuse records.  When completing your Annual 
Disclosure, you will be able to relate these Projects to your Outside Entities and Family 
Collaborations.  
 
In order for you to access the projects from the legacy data properly, you have to enter your 

disclosures in the proper order. Otherwise, you will have to do significant extra work.  For 
this initial year only, complete your Annual Disclosure before entering 
any Project Disclosures.  If you will be reporting an outside interest, 
potential COI, please complete an Outside Entity or Family 
Collaboration first!  

 
To enter your Annual Disclosure 
 
1. Go to: research.unm.streamlyne.org. 
2. Select University of New Mexico User Login. 

https://researchcompliance.unm.edu/assets/docs/how_to_enter_an_outside_entity.pdf
https://researchcompliance.unm.edu/assets/docs/how_to_enter_a_family_collaboration.pdf
https://researchcompliance.unm.edu/assets/docs/how_to_enter_a_family_collaboration.pdf
http://research.unm.streamlyne.org/


 
 

3. Use your full email address and UNM password to log in.  

 
4. From Main Menu, located at the top of the page, click on the Create New Button next to 

the Annual Disclosure.  
 



 
 
 
5. The first panel is the Document Overview.  In the Description box, enter a title for this 

disclosure.  We recommend “2022-2023 Annual Disclosure”.  This will make it easier for you 
to find this disclosure should you need to refer to it.   
 

6.  
 
7. Your demographic information is already associated with your record.  



 
 
You are now ready to start your disclosure.   
 

8. Click the > next to the Screening Questionnaire tab. 
 

 
 

9. Click on Show. 
 

 
 

10. Complete the Screening Questionnaire which will appear immediately below the Screening 
instructions.  
All disclosures will require you to complete the Screening Questionnaire. This questionnaire 
asks about any outside entities and family collaborations that apply to your UNM research.  
You will notice that if you answer affirmatively to any of these questions, you will be asked 
to add an Outside Entity or Family Collaboration. You will do that below in the Disclosed 
Projects panel (step 15).  
 

a. Access this questionnaire by clicking Show next to Outside Entities and Family 
Collaborations. 
 



 
 

b. Question 1 asks your affiliation to UNM through a pull-down menu.  
 

 
 

c. Questions 2-7 ask whether you have any Outside Entities or Family 
Collaborations that you have not previously disclosed over the last year in 
Streamlyne®.  An affirmative answer will remind you to add, update or disclose 
these Entities/Collaborations in the Manual Event and External Entity panel.  
 

 
 

d. Question 8 asks about any agreements that might create the appearance that 
you would prefer them over UNM or a federal funding agency in making 
decisions about your UNM research.  An affirmative answer will ask you to 
further elaborate so the COI Committee can evaluate the situation.  



 

 
 

e. Question 9 asks about any additional financial benefits you receive from your 
project beyond what was agreed to by the sponsor. An affirmative answer will 
ask you to further elaborate so the COI Committee can evaluate the situation. 
 

 
 

11. SAVE using the red Save button at the bottom of the disclosure. 

 
 

12. Click on the > next to the Questionnaire tab. 
 

 
 

13. Click on Show to complete the COI Annual Disclosure.  ORIC Note: Streamlyne® does 
recognize certain diacritical characters (e.g., ó, é, ñ, ç) colons, semicolons and extra spaces.  
When entering text into boxes, if you an red/orange highlight: piñon, around the text, 
change the text.  
  

 



 
 

14. Complete the Annual Questionnaire. 
a. Question 1 asks whether you conduct research at UNM.  This determines if you 

have to complete the rest of the questionnaire/disclosure.  Note: You should not 
say “No” if you have anything listed in your “Projects to Review” panel.  

 

  
i. If you say “Yes” you will be directed to the rest of this disclosure.  

ii. If you say “No” you will be directed toward a second question that asks 
you to confirm that you are not doing research at UNM and you have no 
projects through OSP.   

1. Checking “Yes” here will provide a direction to certify the 
disclosure as you do not have any projects to disclose.  

2. Checking “No” will open the rest of the Questionnaire so that you 
may continue.  

 
 
 
b. If you answered “Yes” to Question 1, Question 2 asks about your UNM Research.  

You can select more than one answer by holding down the shift or control keys 
while selecting the most appropriate role. 

 

 
 

c. Question 3 asks about you to provide a general description of your research.   
Please provide a general, non-technical, description that is specific enough for 
the COI Office/COI Committee to be able to assess the relationship between your 
research and any outside interests.  

 

 
 

d. Question 4 asks about any unpaid outside relationships you may have that is 
relevant to your research or institutional responsibilities. Sometimes people 
forget about these because they are non-pecuniary activities, so we need to 
remind you to include them.  



 
 

 
e. Question 5 asks whether you have disclosed all your outside interests and 

relationships relevant to your Research in the Disclosed Projects panel.  (You 
might want to SAVE before you check this out. 

 
 

15. Click on the > next to Disclosed Projects 
Note: If you have no research projects disclosed, there will be nothing in this panel.  
 
 

 
 

16. If you have legacy data imported into in Streamlyne®, you will see all your projects listed.  
 

 

 
 



17. You will also have an opportunity to add any Outside Entities and Family Collaborations by 
clicking on the box. SAVE before you click on this box 

 

 
18. You will be taken to enter a new Outside Entity or Family Collaboration. Information on how 

to do this can be found on the Tip Sheets called How to Enter a Family Collaboration and 
How to Enter an Outside Entity. You will need to complete a new document for each 
outside interest, but these will carry over to all your disclosures for as long as they are 
active.  

 
19. Once you have completed all your Entities/Collaborations, it is time to associate them with 

your projects.  You will see a pulldown menu with the name of each Outside Entity or Family 
Collaboration under each project. In this case the reporter only has one such Entity called 
“Test Corp”. 

 
 

 

 
 

 
20. You will need to associate Test Corp with each project. To do so, under the project, use the 

pulldown menu next to it.  
 



 
 
If you do not know of any relationship between the entity/collaboration, select “No 
Known Relationship”.  If you know there is a relationship select, “Relationship 
Identified”.  If you are not sure, select “Potential Relationship”.  If you do not have any 
Entities/Relationships there will be nothing listed and you can move on.  

 
21. SAVE. 
22. ORIC NOTE: We realize that the Cayuse legacy data  may not contain all your projects, and 

doesn’t include unfunded projects that are not related to IRB or IACUS.  If you want to 
include information on those projects, please do the following:  

a. Open the Notes panel  

 
b. You can enter the information on these projects as a note. Be sure to click Add 

when you are done:  
 

 

 
c. You can type the information as a Word document and upload it in the 

Attachments section. Once again, you will need to Add it for your upload to 
complete: 



 
 

23. SAVE. 
 

24. Complete the Certification by clicking on the box and clicking Submit. 
 

 
 
 

25. If there are no errors you will see this screen and then will be returned to your disclosure.  

 
 
 
If there are errors you will be returned to your disclosure with the following message at 
the top.  You will need to fix the error before you can submit your disclosure.  
 

 
 

26. Errors. 



The Annual Disclosure is complex, and errors are possible, especially for first time users.  
Here are the types of errors that are most common. If you go to “Data Validation” on the 
front of the disclosure, it will tell you what is in error and you might be able to fix it by 
clicking Fix.   If clicking Fix does not take you to the error, here is a list of the most common 
errors in the Annual Disclosure.  
  
A. You have added a new Outside Entity or Family Collaboration and not associated it with 

all your projects. 
   

 
 

a. Open the Disclosed projects tab and select “Show” next to “Outside Interests 
and Family Collaborations” for each Project. 

 

 
 

b. Select the relationship for the new entity on each project.   
c. Hint - the number of times this error is repeated is the number of Projects that 

need updating. 
 

B. You have not completed either the Screening Questionnaire or the Annual Disclosure 
Questionnaire. 

C.  



 
 

 
 
To fix these, complete the questionnaires referenced in the error message/s. 


