
Registering for an In-Person Class in Learning Central 
 
Step 1. Use the Search Bar to find training by name, topic, or keywords. 
 

 
 
Step 2. Locate the training 

 
Step 3.A. If you click ‘See Classes’ under the training a menu will open showing all 
currently available classes. In this menu Register by clicking ‘Register Now’ under the 
time you want. 
 

 
 
 



Step 3.B. If you click directly on the training, then under ‘Course Details’ select the time 
you will register for. 
 

 
 
Step 4.  Click ‘Register’ 
 

 


